
 

 

Job Description 

Specific Learning Difficulties Learning Support Tutor 

 

Profile 

We are looking to appoint someone to work closely with our Additional Learning Support Coordinator to 

support students with specific learning difficulties (SpLDs) so that they can fully access their courses, develop 

the knowledge, understanding and skills required and be successful in all aspects of their examinations.  The 

postholder will work within a rapidly transforming departmental team to identify students, assess their needs 

and find appropriate support strategies which help them. It will have a cross-College reach and will involve 

training and advising colleagues as well as working directly with students.  Our aspiration is to appoint 

someone who will be in a position to support the Coordinator with some of the administrative work related 

to exam access arrangements.   

 

Job Purpose 

To enable students with specific learning difficulties to participate fully in College life and achieve their 

academic potential.   

 
Main Duties 
 

1. To interview and assess students with specific learning difficulties and devise effective programmes 
of support to meet their needs in the context of the A levels they are following. 
 

2. To plan the delivery of support to students including one to one, small group or workshop provision 
as required, to enable them to fully participate in their studies and to progress more generally. 
 

3. To develop SpLD screening tools for students, to mark screening tests and to disseminate results to 
curriculum staff. 
 

4. To work closely with teaching staff in the planning, monitoring and reviewing of learners’ support 
and progress. 
 

5. Support students in their applications for Disabled Student Allowances at university. 
 

6. To help source and maintain specialised equipment and to assist with the purchase of appropriate IT 
and SpLD resources. 
 

7. To provide information and advice to teachers about the best teaching and learning strategies to 
adopt in order to help students benefit fully from their courses. 
 

8. To organise and deliver staff development (formally and informally) related to teaching students with 
SpLDs. 
 

9. To be responsible for the maintenance and development of learning support materials for SpLDs. 
 



10. To keep detailed records of assessment, support and reviews to enable the College to claim 
Additional Learning Support funding. 
 

11. To follow up students’ absences and keep their tutors informed.  
 

12. To maximise student participation by inviting regular feedback from students through questionnaires 
and half-termly reviews. 
 

13. To remain up to date with developments in SpLDs support and develop new skills. 
 

14. Keep up-to-date with current developments, funding requirements and JCQ guidance, working 
closely with the Exams Manager to ensure access arrangements are in place for students who require 
them.  
 

15. To promote the safeguarding and welfare of young people amongst staff and students.  
 

16. To contribute to cross college activities as required.   
 

17. To attend and participate in college, department and team meetings as required.  
 

18. To undertake such duties as may be required which are commensurate with the grade and title of 
the post. 
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